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Portfolio Development = Professional Development

[image: image1.png]Realistic self-appraisal Evaluates personal and academic skills, abilities, and interests
and uses this appraisal to establish appropriate educational
plans; Makes decisions and acts in congruence with personal
values and other personal and life demands; Focuses on areas
of academic ability and interest and mifigates academic
weaknesses; Uses information on degree program
fequirements, course load, and course availability to construct a
course schedule; Seeks opportunities for involvement in co-
curricular activities; Seeks feedback from advisors; Leams from
past experiences; Seeks services for personal needs (e.g.,
writing labs and counseling)





Portfolio Development = Professional Development
Learning to demonstrate your leadership, skill and ability
As a _________, I have learned…
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Using CAS Standards and Guidelines or relevant professional standards and guidelines 


· How do I help students achieve CAS “Desirable Student Learning and Development Outcomes”?


· What tools do I use to successfully complete my work?

· How do my personal philosophies connect to the professional Standards and Guidelines in my field?

The complete CAS Standards and Guidelines for Academic Advising Programs can be accessed at: http://www.cas.edu/getpdf.cfm?PDF=E864D2C4-D655-8F74-2E647CDECD29B7D0 
Items to include in my portfolio are:

· A list of professional accomplishments over the last year, such as completion of a degree of certification program

· Certificates or other evidence of professional development activities
· Your picture
· Examples of brochures, worksheets, newsletters, mailings, web pages, or other information materials that provide evidence of your contributions to advising 

· Correspondence from students, colleagues or superiors that indicates satisfaction with your service
· A narrative that describes a student, colleague or superior who you feel has been positively effected as a result of your work
· A copy of your current resume

· A statement of your _______ philosophy

· A list of committee/commission membership

· A list of continuing education coursework

· A bibliography of professional reading you have done over the past year, including recommended texts for others to read

· A video or audio recording of a sample of your work
· A copy of your most recent performance evaluation

· Copies of student evaluations of services
· Evidence of your commitment to diversity

· Research in your field and/or publication in professional journals

· A list of service to the university community

· A statement of professional goals and/or goals for yourself in your current role
· Any additional comments or ideas you may wish to bring to the attention of your colleagues or to your supervisor

Additional Resources…*

AACRAO – American Association of Collegiate Registrars and Admissions Officers: http://www.aacrao.org/ 

NACADA - National Academic Advising Association: http://www.nacada.ksu.edu/ 

NAFSA – Association of International Educators: http://www.nafsa.org/ 

Education Resource Organizations Directory: http://wdcrobcolp01.ed.gov/Programs/EROD/
International Society for Technology in Education: http://www.iste.org/welcome.aspx
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